
  

 
REQUEST FOR PROPOSAL (RFP) 

Underwriting Services 
 

 
Minooka Community High School District Number 111 (the “District”) will receive sealed 
Requests for Proposal (“RFP”) for Underwriting Services at the District’s Administrative Offices 
at 26655 W. Eames Street, Channahon, IL 60410 until 3:00 pm on February 22, 2018. 
 
The RFP document may be obtained from John Troy, Assistant Superintendent and General 
Counsel commencing February 1, 2018.  The RFP will be posted on the District’s website at 
www.MCHS.net  
 
The Board of Education reserves the right to waive any informalities, qualifications or 
irregularities, and/or reject any and all RFPs, when, in its opinion, such action will serve the best 
interest of the Board of Education of Minooka Community High  School District Number 111. 
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REQUEST FOR PROPOSALS FOR UNDERWRITER 
 

MINOOKA COMMUNITY HIGH SCHOOL DISTRICT NUMBER 111 
GRUNDY COUNTY, ILLINOIS 

 
 
February 5, 2018 
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SUBMIT INQUIRES REGARDING THIS PROPOSAL TO:                                 
 

Minooka Community High School District Number 111 
Attn: John Troy 

26655 W. Eames Street 
Channahon, IL 60410 

815-521-4294 
 

 
I. GENERAL INFORMATION 
 
Minooka Community High School District Number 111 (the “District”) is requesting proposals 
from firms interested in providing underwriting services to the District for approximately 
$8,250,000 in refunding bonds (the “Bonds”).  The scope of assignment and information 
required to be submitted are outlined in this Request for Proposal (the "RFP"). 
 
The District is aware of the “Municipal Advisor Rule” of the Securities and Exchange 
Commission (effective July 1, 2014) and the exemption from the definition of “municipal 
advisor” for a person providing “advice”. In response to this RFP, the District hereby notifies the 
recipient firms that it wishes them to provide advice and recommendations concerning the 
issuance of municipal securities (as such terms are defined in the Municipal Advisor Rule). The 
District intends for such advice and recommendations to qualify for the RFP/RFQ exemption.  
The advice and recommendations may be made orally or in writing. 
 
The District reserves the right to accept or reject any proposals submitted to it and to conduct a 
formal procurement process, in each case if deemed by the District to be in its best interests and 
in conformance with applicable laws.  This RFP is open from February 5, 2018 to February 22, 



  

2018.  The District understands that by responding to this RFP, respondents are not municipal 
advisors to the District.  
 
II. PROCEDURES AND PROVISIONS 
 
 A. Proposals must be submitted in a sealed envelope the envelope must be marked 
"Proposal For Underwriter – Minooka Community School District Number 111" and shall 
include all information required pursuant to this RFP.  The proposal must be submitted 
accordingly to: 
 

Minooka Community High School District Number 111 
Attn: John Troy 

26655 W. Eames Street 
Channahon, IL 60410 

 
 B. All proposals are subject to the conditions specified herein.  Those which do not 
comply with these conditions are subject to rejection. 
 
 C. Proposals are due no later than 3:00 pm on February 22, 2018 at the above 
address.  It is the proposer's responsibility to assure that the proposal is delivered at the time and 
place set forth herein. 

D.  Specific requests and questions concerning this RFP shall be submitted in writing 
to the RFP Point of Contact prior to 3:00 p.m. on Thursday February 15, 2018.   The District will 
make every attempt to send copies of all questions and District’s responses, if any, to all RFP 
recipients of record.  

E.  Given the standard nature of this study, no Pre-Proposal meeting is scheduled for 
this RFP process.  

F. Revisions to the RFP, if any, will be issued by the District’s point of contact to all 
RFP recipients of record.  

 G. The District is not responsible for any expense incurred in preparing and 
submitting a proposal or taking any action in connection with the selection process, or for the 
costs of any services performed by any firm prior to the execution of a contract with an 
underwriter. 
 
 E. Any information submitted in conjunction with the proposals will become the 
property of the District and are public records pursuant to Illinois Statutes. 
 
 H. The District reserves the right to conduct any investigation of the qualifications of 
any firm that it deems appropriate, negotiate modifications to any of the items proposed in the 
proposal, request additional information from any firm, reject any or all proposals, or waive any 
irregularities in the proposal which do not interfere with or impede the District's decision making 
process. 
 



  

 I. The Board of Education of the District retains the discretion to decide not to 
utilize the services of any selected firm or to terminate the selection without cause and without 
penalty and the selection of a firm does not assure that any services will ultimately be requested. 
 

J Any interviews which are conducted will be scheduled at the option of the District 
 as part of the selection process. 
 
 
III.  SCOPE OF SERVICES 
 
All services provided by the selected underwriter are to be performed only upon the specific 
written direction of the District. 
 
 A. For the specified bond issue, at the request of and in consultation with the District 
the underwriter shall: work with the District to develop a financing plan; make recommendations 
as to possible changes in the particular financing program; perform various functions to facilitate 
the marketing and sale of the bonds, which may include preparation of materials for rating 
agencies; assist with the bond closing; review and advise as to the reasonableness of the timing 
of the sale; attend Board meetings and perform such other services as requested by the District 
with regard to the structure, sale, or marketing of the bonds. 
 
 B. The underwriter will be expected at the request of the District, to provide advice 
regarding the development and implementation of new financing techniques or other operating 
programs as they may relate to the issuance of the Bonds. 
 
 
IV. CORRECTIONS AND CHANGES 
 
 Any corrections or changes to this RFP will be made by addendum or a revised document 
issued by the District and distributed in the manner in which this RFP was distributed.  
Corrections or changes made in any other manner will not be binding and proposers should not 
rely on such corrections or changes.  It is the responsibility of the proposer to obtain all 
corrections and changes prior to submitting a proposal. 
 
 
V.  CERTIFICATIONS  
 

By inclusion and execution of the statement provided in Section VI, paragraph N of this 
RFP, each proposal shall certify that: 
 

1. it has not been the subject of any litigation that would prohibit the firm from 
performing its duties set forth under section III of this proposal; 

2. except as detailed in its RFP response, the underwriter has not been the subject of any 
investigation, injunction or disciplinary action by the Securities Exchange 
Commission, FINRA, the State of Illinois or other law enforcement agency within the 
past five years, related to underwriting services provided under this proposal. 

 



  

VI. INFORMATION TO BE PROVIDED IN PROPOSAL 
 
Project Summary:  The District anticipates refunding approximately $8,250,000 General 
Obligation Refunding Bonds, Series 2008.   
 

 
 
 
In providing the following information in your proposal, responses to each item should appear in 
the same order as in this RFP. 
 

A. Briefly describe the firm’s structure, history and background.  How long has the 
firm provided underwriting services to public entities such as the District?  Provide a description 
of your firm’s capital, capital committed to public finance, and your firm’s willingness to 
commit capital. 
 

B. List the names and titles of the professionals who would be available to work for 
the District.  Designate each individual who would be primarily responsible for performing the 
underwriting services, the specific experience and any special expertise of each such individual 
and information concerning the education, position in the firm, and years and type of experience 
for each individual.  Also include in your response the name, email address and telephone 
number of an individual within your firm who will be the firm's primary contact concerning this 
RFP. 

 
C. Describe your firms recommended approach to structuring the bonds.  How will 

this strategy achieve the lowest relative financing cost and enhance District financial flexibility?  
 



  

D. Describe your firms recommended investor relations/marketing approach based 
upon the District’s goals summarized above.  How will this strategy achieve the lowest relative 
financing cost and enhance District financial flexibility? 

 
E. Describe any special expertise, innovative financial programs or techniques which 

your firm has in any particular segments of the public finance industry and describe how they 
might specifically apply to the District.  Provide a list of clients that have utilized any unique 
services, programs or techniques that your firm offers. 

 
F. Describe your firm’s distribution strengths as they relate to the District’s intended 

bond structure and the suggested marketing approach. 
 

G. Describe any prior experience providing underwriting services for the District.  In 
addition, provide a list of all transactions in which your firm has served as senior managing 
underwriter or placement agent to Illinois K-12 school districts within the last three years.  The 
list should include the name of the school district, name of bond issue, par amount and dated date 
for each transaction, and method of sale (negotiated, competitive or private placement).  If your 
firm has not served as a senior managing underwriter on any Illinois K-12 school district 
transactions in the last three years, please explain why.   
 

H. Please provide comparable pricing and credit spread analyses for at least five 
recent Illinois school district transactions in which your firm served as senior underwriter.  This 
analysis should incorporate transactions with structures and credit ratings similar to that of the 
District’s proposed bond issue.  Please adjust the yield to the “yield to maturity” if bonds were 
priced to the call. 
 

I. Please provide any case studies applicable to the District’s plan of finance. 
  

J. Please provide three Illinois K-12 client references. 
 

K. Provide any other additional information which you feel would be of value to the 
District in the selection process. 
 

L. Describe recent examples of municipal underwritings that demonstrate your 
organization’s willingness to commit capital to underwrite unsold balances. 
 

M. Please provide indicative pricing and expenses for the preliminary structure of the 
bond assuming semi-annual interest paying bonds.  Please show coupon and yields that you think 
are appropriate for this District if the bond sale had occurred on, February 15, 2018 
 

N. Investigations and litigation. 
 

a. Provide information on any litigation, administrative proceeding, or allegations of 
securities law violations in which the firm was a party in any matter related to the 
professional activities of the firm during the five years prior to the date of this 
RFP.  

 



  

b. Provide information on any pending litigation, investigation or proceeding in 
which a court or administrative agency is addressing any question relating to the 
professional activities of the firm. 

 
O. Will the selection of the firm result in any current or potential conflict of interest?  

Should any potential or existing conflict be known by a firm, the proposal shall specify the party 
with which the conflict exists or might arise, the nature of the conflict and whether the firm 
would step aside or resign from that engagement or representation creating the conflict. 
 

P. The following shall be repeated in your proposal and signed by an individual 
authorized to bind the firm. 
 
 "I agree to abide by all conditions of this RFP and certify that all information provided in 
this proposal is true and correct and the firm satisfies the certification requirements under Section 
V above, that I am authorized to sign this proposal for the proposer and that the proposer is in 
compliance with all requirements of the RFP, including but not limited to, certification 
requirements." 
 
Authorized Signature Printed or Typed Signature 
 Date 
 
VII. COMPENSATION 
 

Describe your firm’s proposed fee structure to fulfill the scope of services described in 
this proposal.  Please detail all expenses including the proposed underwriting/placement agent 
fee (e.g. takedown, management fee, underwriter’s counsel, CUSIP, Ipreo, DTC/settlement fees, 
etc.).  Please detail these fees as a percentage of par value as well as dollar amount. 

 
The District reserves the right to negotiate proposed fees prior to awarding a contract.   

 
 
VIII. EVALUATION PROCESS 

SELECTION CRITERIA  

Selection of underwriter services will be based on evaluation of the various proposal elements, 
and the following will be of primary importance:  

1. a)  Experience and qualifications of firm and assigned staff  
2. b)  Sales and pricing strategy and methodology  
3. c)  Fees and expenses  
4. d)  Other proposal aspects including references  

The Administration will recommend the selected firm to the School Board and will 
request authority to enter into the proposed agreement.  

 



  

Schedule:  The selection of an underwriter is tentatively anticipated to proceed according 
to the following timetable: 

 
RFP e-mailed:      February 5, 2018 
 
Deadline Questions/Clarifications:   February 15, 2018 

 
Proposals due:      February 22, 2018 
 
Recommendation/Board Selection of Firm:  March 1, 2018 
 
 


